Director of Community Life and Learning 

Unitarian Universalist Church of Greater Lynn
Swampscott, MA

Uucgl.org
Reports to:  Parish Minister

Directly Supervises: Sunday School Teachers, Youth Advisors

Status: FT, benefits
FLSA: Exempt
Salary Range: Geo Index 4, for credentialed religious educators and clergy. 
Applicants please send cover letter and cv to Rev. Dr. Victoria Weinstein, Victoria.weinstein@gmail.com. Candidates will be asked to provide a representative video segment of work they have produced and presented during COVID time (e.g. story, sermon, reading). This position will start on a rolling basis, part time to full time in May or June of 2021, based on the candidate’s availability. 
Job Summary

The Director of Community Life and Learning will serve as religious education lead and program director for the Unitarian Universalist Church of Greater Lynn. This is a full time, senior staff position under the supervision of the Parish Minister.  Our congregation practices policy governance.

As religious education professional, the DCLL will be responsible for implementing the congregation’s lifespan faith development program. The DCLL will plan, organize and implement a lifespan faith development program with the Parish Minister and the ministry teams of the church, creating a comprehensive, integrated calendar of programming in accordance with the church’s Home Base Program Cornerstones (Family Ministry, Small Group Ministry, Spiritual Practice, Social Justice, Eco-Spirituality, Theology). Since our Home Base vision is to become a spiritual enrichment center for the wider community, the DCLL will be working to nurture relationships with a variety of facilitators from outside the congregation, drafting administrative policies with the administrative staff and lay leaders, and acting as liaison for program leaders.
The Director of Community Life and Learning assists and facilitates communication and connection among groups within the congregation in regard to calendar coordination, creative collaboration and the promotion of programs within and outside of the church.
The Director of Community Life and Learning will share the pastoral ministry of the congregation with the Minister, staff and lay members. The heart of the DCLL’s work is connectional, relational and spiritual.

Essential Functions
Children’s Religious Education

º Administer the religious education program for children and youth, supervise support staff (including paid RE teachers and Youth Advisers), coordinate volunteer teachers, and maintain up-to-date database and records. 

º Develop and evaluate curriculum, including writing or revising curriculum to suit changing multi-age/multi-grade classrooms.

º Lead multi-age Children’s Worship regularly as part of religious education program.

º  Function as the main storyteller for all ages in the worship service. Plan up to three multi-generational worship services per program year, and guide youth, OWL participants and/or Coming of Age participants in a special worship service in May. 

Adult Faith Development

º Support small group ministry leaders with regular check-ins and program guidance.

º Coordinate with Parish Minister to develop programs and oversee administrative support for adult learning in the cornerstone areas of family ministry, spiritual practice and theology.

Director of Programming

 º With the Parish Minister, create a program of spiritual learning programs taught/facilitated by the Minister, the DCLL, lay leaders and community teachers. Oversee annual program guide design and publication. 

º In collaborative consultation with Parish Minister, attend ministry team meetings and communicate with ministry team leaders to support integrated church programming.
º Work with Youth Advisor to coordinate service and involvement opportunities for youth in the work of the ministry teams where appropriate and advisable. 

º Coordinate registration and travel for General Assembly for youth and delegates.  

º This position does not offer one Sunday out a month. Especially during the pandemic, all church program staff should be available to interact by video conferencing with the community on Sunday mornings. The DCLL may choose two other days off per week and schedule vacation time throughout the calendar year. Attendance is expected through the summer months.  

Administrative 

º Communicate and collaborate with church staff, maintain regular office hours, attend staff meetings, and meet bi-weekly with the Parish Minister.  

º Supervise part-time religious education staff, including RE Lead Teacher, Youth Advisor, and childcare providers.

º Manage faith development budget and reimbursements.

º Oversee programming communications on church communications, social media and website.

Community Life
º Support the work of the Membership & Hospitality Ministry Team to create opportunities for fellowship and community.
º Attend congregational gatherings; connect members of the congregation with each other and with the ministries of the church. 
º Occasionally organize/attend community activities where the church will be represented (e.g. North Shore Pride, Swampscott SURE Diversity Festival). 

º Coordinate registration, programming and accommodations for annual congregational retreat at Ferry Beach. 
Minimum qualifications:
º Five years’ experience in relevant community life and leadership. 
º Thorough knowledge of Unitarian Universalist religious education resources and curricula, or ability to learn.
º Technical skills: Ability to collaborate with Google Drive, edit and update YouTube channel, create, edit and upload video segments, social media proficiency (Facebook), Wix website entry and update, Keynote, PowerPoint, Zoom with screen-sharing and break-out room management.
º Three professional references attesting to strong organizational skills, institutional commitment and positive impact on community.
º  An undergraduate degree from an accredited institution. Graduate degree or certification in relevant fields strongly preferred. 
º A demonstrated vocation for religious leadership and service in parish setting.

º Demonstrated commitment to anti-racist, anti-oppression, multiculturalism, diversity and inclusion.
The successful candidate for this position will demonstrate:
Love of church and community life.
Excellent communication, organizational and administrative skills.
Respect for the time and colleagues and volunteers: respond promptly, meet deadlines, attend scheduled meetings.
Leadership charisma; trustworthy and visionary.
Mission ownership and authority: self-directed within collaborative system.
Supervisory skills.
Spiritual and emotional maturity.
Understanding of organizational systems.
Team-based, collaborative spirit.

